FAIRFIELD INDEPENDENT HOSPITAL

JOB DESCRIPTION

	JOB TITLE:


	Theatre Porter

	BAND:


	B 
 

	HOURS:


	Bank/Zero Hours

	CONTRACT:


	Bank/Zero Hours

	RESPONSIBLE TO:


	Theatre Manager

	ACCOUNTABLE TO:


	Theatre Manager 


Job Summary

To undertake general portering duties, consisting of routine transportation of patients and essential goods/items.
Role & Responsibilities
1. Movement and escort of patients between all departments, wards and X-ray.


2. The delivery and collection of clean and dirty linen as required, accessing and distributing additional back up supplies of linen out of hours.


3. Delivery and collection of HSDU boxes.


4. Delivery and collection of sterile supplies to and from theatres and HSDU.


5. To provide portering assistance to medical and nursing staff as required, including the disposal and replacement of soiled mattresses.


6. Provide assistance to the general public as required, normally location of wheelchairs and way finding.  Occasionally assist patients to access and exit the building.


7. Communicate and liaise with patients, staff and visitors in the course of delivering the duties of the post, including receiving routine and non routine information, responding promptly to telephone calls and Hospital bleeps.


8. To attend cardiac arrest calls and assist as required with equipment in wards and departments.


9. To assist and be prepared for Major Incidents according to Hospital policy.


10. To assist with minor incidents and equipment failure eg lifts failure ensuring the public is excluded from hazardous areas and the appropriate maintenance staff are called.


11. To change medical gas cylinders as required, following specific procedures for storage, transportation and connection.


12. To move and replace equipment as required.


13. To respond to fire alarm calls and assist where necessary, directing members of the fire service if required.


14. To comply with all Hospital procedures and policies.


15. To take part in all training pertaining to portering duties:


15.1 Fire Safety


15.2 Customer Care – Privacy and Dignity


15.3 Manual Handling and Lifting


15.4 Medical Gases – Oxygen cylinders


16. All porters must wear the uniform and safety wear provided and be clean and smart in appearance at all times.         

The above list is not exhaustive but reflects main duties of the post.  It will be reviewed annually to respond to the changing needs of the service, in consultation with the post holder.

Additional responsibilities

Health & Safety

It is the responsibility of all employees to work with managers to achieve a healthy and safe environment, and to take reasonable care of themselves and others.  Specific individual responsibilities for Health & Safety will be outlined under key responsibilities for the post.

Infection Control

All staff will adhere to infection control policies and procedures at all times.
Information Governance

As an employee you will have access to information that is sensitive to either an individual or to the organisation and you are reminded that in accordance with the requirements of Information Governance, NHS Code of Confidentiality, Data Protection Act 1998 and also the terms and conditions in your contract of employment, you have a duty to process this information judiciously and lawfully; failure to do so may result in disciplinary action.

Rehabilitation of Offenders Act 1974

This post is subject to an exception order under the provisions of the Rehabilitation of Offenders Act 1974.  This stipulates that all previous convictions, including those that are ‘spent’ must be declared.  Previous convictions will not necessarily preclude an individual from employment within the Hospital but must be declared in writing at the appropriate stage during the recruitment process.






Equality & Diversity

It is the responsibility of every member of staff to understand our equality and diversity commitments and statutory obligations under current equality legislation including the Disability Discrimination Act 2005, the Equality Act 2006 and the Race Relations (Amendment) Act 2000 and to:
 All employees must act in ways that support equality and diversity and recognizes the importance of people’s rights in accordance with legislation, policies, procedures and good practice.
Smoke-free Policy

This Hospital operates a Smoke-free policy.  This means that smoking is not permitted anywhere within owned or leased premises, including within their grounds and within owned or leased vehicles.
The job description does not form part of the Contract of Employment.


	Name of Post holder:



	Signature of Post holder:



	Date:




Job Description – Theatre Porter            Page 1 of 3    
15/10/2021

