FAIRFIELD INDEPENDENT HOSPITAL

JOB DESCRIPTION
	JOB TITLE:
	Maintenance Porter 


	DEPARTMENT:


	Hospital Services

	GRADE:


	B

	HOURS:


	37.5 per week
Shifts are between the hours of 7.00 am until 3.00 pm,

8.00 am until 4.00 pm and 10.00 am until 6.00 pm

Weekends on rota. Approximately 1 in 4.


	CONTRACT:

	Permanent   

	RESPONSIBLE TO:
	Support Services Supervisor & Facilities Manager


	ACCOUNTABLE TO:
	Hospital Services Director 



Job Summary
To take delegated responsibility from the Support Services Supervisor and Facilities Manager for all matters in relation to day-to-day maintenance checking/ reporting of breakdowns, ensuring all daily checks and tests are carried out. 

To carry out improvement works such as painting, decorating and basic maintenance works. 

To carry out deep cleaning of the hospital areas as required and assist with the control of waste throughout the hospital.

To assist in the security of the hospital and facilitate the smooth and efficient running of the organisation, ensuring the hospital is safe and secure at all times.
Principle Duties
1) To carry out painting and decorating of facilities, whilst ensuring that a high standard of work has been achieved.

2) To carry out maintenance visual checks as per schedule and report any defects on all boilers and plant.

3) To carry out deep cleaning of hospital facilities, ensuring that every item within the area is cleaned to a high standard.

4) To carry out all high level cleaning of walls, fans, filters and any other areas requested by the Support Services Supervisor.

5) To keep clear all pathways, roof garden and patio areas around the building as required.

6) Monitoring and disposal of waste material (clinical and non-clinical) in accordance with the hospital policy and local protocols.

7) To carry out regular cleaning of plant rooms of the hospital.

8) To adhere to all Information Management System Policies and Procedures.

9) To work to any personal objectives that may be set.
10) To cover nights if required.

11) To handle medical gases in accordance with hospital policy and local protocols.
12) To carry out medical porter duties as and when required.

13) To carry out deep cleaning of the operating theatres and decontamination areas of the Hospital.
14) To carry out security patrol duties.
15) To ensure that the ISO procedures and work instructions are being adhered too.

16) To participate in appraisals, personal reviews and work to achieve set objectives.

17) To participate in personal development activities.

Health & Safety

It is the responsibility of all employees to work with managers to achieve a healthy and safe environment, and to take reasonable care of themselves and others.  Specific individual responsibilities for Health & Safety will be outlined under key responsibilities for the post.

Equality & Diversity

It is the responsibility of all employees to support the Hospital’s vision of promoting a positive approach to diversity and equality of opportunity, to eliminate discrimination and disadvantage in service delivery and employment, and to manage, support or comply through the implementation of the Hospital’s Equality & Diversity Strategies and Policies.
Information Governance

As an employee you will have access to information that is sensitive to either an individual or to the organisation and you are reminded that in accordance with the requirements of Information Governance, NHS Code of Confidentiality, Data Protection Act 1998 and also the terms and conditions in your contract of employment, you have a duty to process this information judiciously and lawfully;  failure to do so may result in disciplinary action.
Rehabilitation of Offenders Act 1974

This post is subject to an exception order under the provisions of the Rehabilitation of Offenders Act 1974.  This stipulates that all previous convictions, including those that are ‘spent’ must be declared.  Previous convictions will not necessarily preclude an individual from employment within the Hospital but must be declared in writing at the appropriate stage during the recruitment process.

Smoke-free Policy

This Hospital operates a Smoke-free policy.  This means that smoking is not permitted anywhere within owned or leased premises, including within their grounds and within owned or leased vehicles.

This job is not restrictive or definitive in any way and should be regarded only as a guideline to the duties required, and may be amended in light of changing circumstances following consultation with the post holder. The job description does not form part of the Contract of Employment.
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